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COI COBAHO

IHonoxenue
00 3JIEKTPOHHOM AOKYMEHT0000poTe H NOPsiIKe ero OCylecTBIeHHS B
MyHHIHMIAJILHOM 061e06pa3oBaTe/IbHOM YIPeKIeHHUH CpeIHe
o6meoGpa3zoBaTenbHol mKoje Ne 8 r. Kamenku

1. O6mue no10KeHHs
1.1 .ITonoxenue 06 37IEKTPOHHOM JOKyMEHTOOOOpPOTE U MOPSJIKE €ro
OCYIECTBIEHHSS B MyHHIUNIATEHOM o6me06pa303aTeH$H0M
yuapexIeHun cpeaHe# oOmeoOpa3oBarenpHOM mkome Ne® T.
Kamenku (nanee — [lonoxeHne) peryiupyer BOIPOCHI, CBA3aHHBIE C
BBEJICHHEM OJIEKTPOHHOTO JOKYMEHTOO0OpOTa M IOPSAKOM €ro
ocymectarerus 8 MOY COLLL Ne§
r. Kamenku (manee — opranmauixm).
1.2.ITonoxenue pazpaboTaHo B COOTBETCTBUMM C: O TpynoBsiM
kozexcoM Poccutickoi @enepaiyu,
- ®enepanbHEIM  3aK0HOM 0T 06. 04.2011 No 63-®3 «OO6 31eKTpOHHOU

MOJIIICHY;

. MenepanbHbM 3ak0HOM OT 22.10.2004 Ne 125-03 «O6 apxwBHOM Jene B
Poccutickoit ®enepanuny;

. ®enepanbubiM 3aKoHOM 0T 27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX
JAHHBIX.
1.3. B ITonoxeHuu UCIOIB3YIOTCA CIENYIOLIHE OTIpEaSICHUS:



DJIEKTPOHHBIN TOKYMEHTO000POT — CO3JaHuE, UCIIOJIb30BAHUE U XPAHECHUE
pabotoaareneM, paOOTHUKOM WJIH JIUIIOM, ITOCTYIAOIIUM Ha paboTy, JOKYMEHTOB,
0(pOpMIICHHBIX B JICKTPOHHOM BHJIE O€3 AyOIMpoBaHus Ha OyMa)KHOM HOCHUTEIE.

DJIEKTPOHHBIN JAOKyMeHT (majgee — JJI) — JIOKYMEHTHPOBaHHAs
uHopMalusi, MpeICTaBICHHAs B DJJIGKTPOHHOW QopMe, TO €CTb B BHJE,
OPUTOJTHOM [ BOCHPHSITUS YEIOBEKOM, C HCIIOIb30BAHUEM DSJIEKTPOHHBIX
BBIYUCIIUTENBHBIX MAaIllMH, a TaKXe g T[epegayd 1o MHGOPMaIMOHHO-
TEICKOMMYHHUKAIIMOHHBIM CETSIM WJIH 00pabOTKH B WH()OPMAITMOHHBIX CUCTEMAX.

YcuiieHHas HeKBAJIM(MUUPOBAHHAA JJICKTPOHHASA MNOANUCH (xajee —
YHOII) — BuA DIEKTPOHHOM NOANMUCH, KOTOpas: IOJIy4YeHA B PE3YIbTaTe
KpunTorpadguyeckoro mpeoopasoBaHusi MHPOPMAIUU C WCIIONB30BAHUEM KIIHOYa
AJICKTPOHHOM TOJIMUCH; TO3BOJISIET OMNpEeAeIuTh JIHUIo, Toanucapmee I/I;
MO3BOJISIET OOHAPYXXHUTH (DAKT BHECEHWS W3MEHEHWU B D]l mocie MOMEHTa €ro
MOJIMUCAHUS; CO3/IAE€TCSI C UCTIONIB30BAHUEM CPEICTB AJIEKTPOHHOM MOITUCH.

YcuieHHass KBaJqu(pUUMPOBAHHAS JJIEKTPOHHAsA MOANUCHL (najee -—
YKO3II) — s51ekTpoHHAask MOANUCH, KOTOpPasi COOTBETCTBYET BceM npu3HakaM Y HOII
U CJIEAYIOIIUM JOTOJHUTEIbHBIM MPU3HAKAM:

o KJTFOU TIPOBEPKH DJIEKTPOHHOW MOAMKMCH YKa3aH B KBAIU(DUIIMPOBAHHOM
cepTuduKare;

o JUISl CO3JJAaHUS U MPOBEPKHU AIEKTPOHHOMN MOANMUCH UCTIOIB3YIOTCS CPE/ICTBA
AJIEKTPOHHOM TOJIUCH, WUMEIOIINE MOATBEPXKICHUE COOTBETCTBUS TPEOOBAHUSM,
ycraHoBlieHHbIM B @DezaepanbHoM 3akoHe oT 06.04.2011 Ne 63-®3 «O06
3JICKTPOHHOM TTOJIITUCH.

IoanucaHHbIi JIEKTPOHHbIH TOKyMeHT (1ajiee — II3J) — saeKTpOHHBIN
JIOKYMEHT C IPUCOEANHEHHOMN 3JIEKTPOHHON MOJNUCHIO, KOTOpas Oblia co3/1aHa Ha
ocHOBe D/| U KJr0Ya NEKTPOHHOMN MOIMKCH.

1. NudopmanuoHHasi cucTeMA 3JIEKTPOHHOIO IOKYMEHT0000POTA H
BBe/ICHHUE YJIEKTPOHHOI'0 IOKYMEHTO000p0Ta B OPraHu3aluu

2.1. ®opmupoBaHue, UCMOIB30BAHUE, JIOCTABKA, OTIpaBKa U XpaHeHue DI
OCYIIECTBIISIIOTCS CpeicTBaMU MHGOPMAIMOHHON CUCTeMBbl paboToaaTens (Janee —
CHUCTEMA 3JIEKTPOHHOI'0 IOKYMEHTOO00POTA).

2.2. JlocTyn K cucTeMe 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa OCYIIECTBIISETCS
nyTeM o(opMIIeHHS KOPIOPAaTUBHON YYETHOM 3alMUCH Ha KaXXIOro pabOTHHKA,
YYacCTBYIOIIETO B 3JIEKTPOHHOM JJOKYMEHTO0OO0pOTE.

2.3. UtoObl pabOTHUK Mepemnies Ha 3JIEKTPOHHBIM JOKYMEHTOOOOpPOT, €ro
YBEIOMIISIFOT B CJICAYIOLIUE CPOKU:

e B JICHb NpHUEMa Ha paboTy M 3a OJUH padouuii JeHb 0 TOr0, KaK JOMYCTST
paboTHUKA K paboTe C UCIOJIb30BAHUEM AJIEKTPOHHOI'O JJOKYMEHTO000pOTa, — IS
JIUII, MPUHUMAEMBIX Ha pa0OTy B OpTraHU3AIINIO;

e3a HEHCNI0 /0 J0mMycka K paboTe C MCHOJIb30BAHUEM DIIEKTPOHHOTO
JOKYMEHTO000pOoTa — JUIsl BCEX paOOTHUKOB OpPraHHU3aliy.

2.4. DneKTpOHHBIA JOKYMEHTOOOOPOT BBOAMUTCS C JaThl, YCTaHOBIICHHOM
NPUKAa30M JUPEKTOpa OpraHU3aIlii, B OTHOIICHWU PaOOTHHUKOB, COTJIACHBIIUXCS
Ha  B3auMojeWcTBUE ¢  paboTojaTelieM  MOCPEACTBOM  3JIEKTPOHHOTO



JIOKyMEHTO00OpOTa, HO HE paHee JHS UCTEYCHUS CpoKa yBEIAOMJICHUS,
yCTaHOBJIEHHOT0 B ITyHKTE 2.3 Tlonoxenus.

2.5. Tlepexon Ha STEKTPOHHBIA JOKYMEHTOOOOPOT B OTHOIIEHWUU KaIpOBBIX
JIOKYMEHTOB  SIBJII€TCSI JOOPOBOJIBHBIM JJIsi PAaOOTHUKOB ~OpraHU3alud U
OCYIIECTBIISIETCS TOJIBKO MO UX MUCbMEHHOMY COTJIACHIO.

2.6. OtcyrcTBHE cornacus paOOTHHKA Ha B3aMMOJEHCTBUE ¢ paboTomarenem
MOCPECTBOM  3JIEKTPOHHOT'O JOKYMEHTOOOOpOTa B OTHOIICHUM KaJpPOBBIX
JIOKYMEHTOB TPU3HAETCS OTKA30M Pa0OTHHKA OT Takoro B3aumojeiicTBus. [lpu
3TOM 3a paOOTHUKOM COXpaHsETCs IMpaBO JlaTb YKa3aHHOE Ccorjacue B
HOCJIEYIOIIEM.

2.7. Cornacue Ha B3aUMOJCHCTBHE C paboToAaTeieM IOCPEICTBOM
AJIEKTPOHHOTO JIOKYMEHTOOOOpPOTa B OTHOIIEHUHU KaJIPOBBIX JOKYMEHTOB HE
TpeOyeTcss OT JHWIl, KOTOpble TPHHATH (MpUHUMAIOTCS) Ha pabory mocie 31
nexkabps 2021 roma Wy KOTOpBIX Mo coctossHuio Ha 31 nmekabps 2021 roxa
OTCYTCTBYET TPYAOBOM CTaX.

2. IlepeyeHb 3J1eKTPOHHBIX JOKYMEHTOB U NepeyeHb KaTeropuii
Pa0OTHHMKOB, B OTHOLICHUH KOTOPBIX OCYIECTBJISIETCH 3JIEKTPOHHbBIN
AOKYMEHTO0000pOT

3.1. TIlepeyeHb DIEKTPOHHBIX JOKYMEHTOB, B OTHOIICHHH KOTOPBIX
OCYUIECTBIISIETCS JIEKTPOHHBIN IOKYMEHTOOOOPOT B OpraHU3aluu:

o KaJJpOBBIE€ TOKYMEHTHI, 0(OpMIIsieMble B COOTBETCTBUU CO CTaThsiMH 22.1—
22.3 Tpynosoro koaekca Poccuiickoit @enepanuu;

¢ JOKYMEHTBl 10 OXpaHe TpyAa, 3a UCKIIOUYEHUEM JIOKYMEHTOB,
MOJITBEPKAAIOIINX MPOXOXKIACHUE PAOOTHUKOM MHCTPYKTaXKEH 10 OXpaHe Tpyja, B
TOM YHKCJI€ KOTOPbIEe pAOOTHHUK MOJMUCHIBAET JIUYHO;

o JOKYMEHTBI IO 00pa30oBaTEIbHON JAEATEIbHOCTH, 3a HCKIIOYEHHEM TeX,
KOTOpbIE JOJKHBI ObITh OGOpMIIEHBI Ha Oymare B COOTBETCTBUU C INPUKA30M
JTAPEKTOpa OpraHu3alMy WK 3aKoHoAaTenbCTBOM Poccuiickon denepanuu;

¢ JOKYMEHTBI, CBSI3aHHBIE C OpraHu3alell nuTaHus oOydYarommxcs, 3a
UCKIIIOUEHUEM Te€X, KOTOpble JOJDKHBI ObITh o¢dopMiIeHBl Ha Oymare B
COOTBETCTBUM C IPUKA30M AUPEKTOpAa OpraHM3aluu WU 3aKOHOAATEIHCTBOM
Poccuiickon @enepanumu.

3.2. IlepeueHp kaTeropuii paOOTHUKOB, B OTHOLIEHWU KOTOPBIX
OCYILIECTBIISIETCS JIEKTPOHHBIM JOKYMEHTOOOOPOT:

o paOOTHUKH, CBSI3aHHBIE C 0()OPMIICHUEM, MOJIUCAHUEM U O3HAKOMIIEHUEM C
KaJpOBbIMH JOKYMEHTAMH, JOKyMEHTaMH TII0 OXpaHe Tpynaa, oOpaboTKon
MePCOHATIBHBIX JAaHHBIX, JOKYMEHTOB 110 OpraHU3alliy MUTAHUS 00YyYaIOIuXCs;

o IEArOrMYECKUE PAOOTHHKHU.

3. Iopsinok ocyiecTBIEHHsI YJIEKTPOHHOTO TOKYMEHT0000poTa
4.
4.1. D]1 y4aCTHHKOB 3JICKTPOHHOTO JTOKYMEHTO00OpOTa CO3JaI0TCsI B CIIydae
X aJIpeCOBaHUsA paOOTHUKAM, SIBJISIOIIAMCS YYaCTHUKAMH 3JICKTPOHHOI'O
JIOKyMEHT0000pOTa.



4.2. D], ampecoBaHHbIE paOOTHUKAM, HE SBISIONIUMCS Yy4aCTHUKaAMHU
AJIEKTPOHHOIO JIOKYMEHTOOOOpOTa, MEpPEeBOASATCS Ha OyMaXHbIH HOCHUTEIb,
MOJIMUCHIBAIOTCS  COOCTBEHHOPYYHOW TIMOAMHUCHI0O OTBETCTBEHHOTO JMIA U
HANpaBJISIIOTCA ~ ajgpecary. B cucreMe 3IEKTPOHHOIO  JTOKYMEHTOO0OpOTa
COXPaHsSETCs IEKTPOHHAS KOIMHUS YKa3aHHOIO JTOKYMEHTA.

4.3. Tlopsnok mOANUCAaHHWS JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO
JIOKYMEHTO000pOTa JIOJKEH COOTBETCTBOBAThH MOPSKY MOJAMUCAHUS JOKYMEHTOB
Ha OYMa)KHBIX HOCUTEJSIX, OMPEACICHHOMY B UHCTPYKIIMHU 1O JEI0NPOU3BOACTBRY,
C Y4eTOM OCOOEHHOCTEH, MpeayCMOTPEHHBIX TpymoBbIM KoaekcoM Poccuiickoi
Qenepauum.

4.4. B cucreme 3JIEKTPOHHOTO JIOKYMEHTOO0OpOTa (PUKCHUPYIOTCS aara u
BpeMs CO3/IaHMS M OTHpaBKu DJI, ero perucTparoHHbBI HOMEp, CBeAcHUs 00
OTIIpaBUTENE JOKYMEHTA ((haMuiivs, UMs, OTYeCTBO (TIPU HAJTUYHMH), HA3HAYCHHAS
pOJIb).

4.5. Peructpauusi JOKyMEHTOB B CHCTEME 3JIEKTPOHHOI'O JOKYMEHTO00OpOTa
OCYILECTBIISIETCS. B COOTBETCTBUU C MPUHIIMIIOM €IUHON pErucTpaluy JTOKyMEHTa
(omHOKpaTHOCTM  3amucu  uHpopmaruu 0  JOKyMeHTe).  JlOKyMmeHT,
3apErUCTPUPOBAHHBII B CHCTEME 3JEKTPOHHOIO JOKYMEHTO0OOpOTa, HMEET
€IMHYI0 PETUCTPAIMOHHYIO KapTo4yKy AokyMmeHTta (manee — PK]I), mobGammstorcs
TOJIBKO JTOMIOJTHUTENbHBIE CBEIEHUS O pa0OTE C JIOKYMEHTOM.

4.6. D]1, moCTyNUBIIKME TOCJIE OKOHYaHUSI pabodero NHA W B Mpa3aHUYHbBIC
JTHU, PETUCTPUPYIOTCS B TE€UEHHUE MEPBBIX TPEX YACOB CIEAYIONIETr0 padodero JHs.

4.7. Ilpu peructpauii OTHPABISEMOr0 OTBETa HA BXOJSAIIUNA JTOKYMEHT
(mopyuyeHue) HMCHOJHUTENb 005i3aH B ycTaHoBiIeHHOM mopsiake B PKJI ykazatb
CCBUIKY Ha HOMEp U JaTy JIOKyMeHTa (MOpydeHHs), Ha KOTOPbIA MOATOTOBIEH
orBer. [lpu sTOoM B 00s3aTENbHOM TMOPSAKE B TEKCTe MHUChMa (JIOKIIA7a)
MPOMUCHIBAETCS HOMEP TOKYMEHTa (MOPYUEHUS), HA KOTOPBIN MOJATOTOBJICH OTBET.

[Ipy moAroTOBKE OJTHOIO OTBETA HAa HECKOJBKO MOPYUYEHUH B TEKCTE MUChMa
nponuchiBaroTCs Bce nopydeHuss U B PK/[ yka3bIBaroTCsl CChUIKM Ha BCE HOMEpaA
JOKYMEHTOB (ITOpY4YEHUI ), Ha KOTOPbIE TOATOTOBJIEH OTBET.

4.8. BzanmopeiicTBue paOOTHUKOB OpPraHU3allid C CHCTEMOW DJIEKTPOHHOTO
JOKYMEHTO000pOTa, B TOM 4YHUCJE CO3/aHHe, NpeoOpa3zoBaHUE, MOAINUCAHUE U
xpanenue DI, OCyIecTBIsSETCS B COOTBETCTBUU C MHCTPYKIIMEH pa3paboTurKa.

4.9. PaboTHuK 00s3aH 03HAKOMUTHCSI C HA3HAYEHHBIM Ha Hero D/ B cucteme
ANIEKTPOHHOI'O JOKYMEHTOOOOpOTa B TEUYEHHE padOyero JHSA, 32 HCKIYEHUEM
JIOKYMEHTOB C TIOMETKOW «CpPOYHO», KOTOpbIE€ MOMJIEKAT O3HAKOMIICHUIO
HE3aMEUIUTENIBHO MOCIIE MOTYYEHHUS.

5. HHoanucanue ]|

5.1. [upektop opraHu3zanuu WiIM paOOTHUK, WCIOJHSIONUNA  €ro
o0s3anHOCTH, ToAnuckiBaeT D] YKOII.

5.2. PaborHuku opranuzanuu noanuckiBaoT D/ YKOII, 3a uckiroueHuem
3asBJICHUM, YBEIOMIICHUN, OOpallleHUii U CIIYKEOHBIX 3aIUCOK, MOAMUCHIBAEMBIX
IPOCTOM 3JEKTPOHHON MOJANUCHI0, OPOPMIIEHHON B COOTBETCTBUM C MHCTPYKLIHEH
pa3paboTurKa CUCTEMBI AIEKTPOHHOI'O JOKYMEHTO000pOTA.



5.3. KanmpoBble [OKYMEHTBHI IOJIMCHIBAIOTCA C YYE€TOM OTPaHHYCHHH,
yCTaHOBJIEHHBIX cTathel 22.3 TpynoBoro konekca Poccuiickoit deaepanum.

5.4. DOJl mnoamucelBaeTcsa B JACHb €ro CO3JaHUS, WCIOJHCHUS WIIH
YTBEP)KJICHUSA — B 3aBUCHUMOCTH OT Ha3HAYCHMS JIOKYMEHTA W Ha3HAYEHHOWU POJIU
nuna, padoraromiero ¢ I/, B cucteMe 31eKTPOHHOTO JOKYMEHTO000pOoTa.

5. UndopmanuonHasi 60e30MaCHOCTb U KOHTPOJIb 00padoTku I /]

6.1. MndpopmarnonHass 0€30MacHOCTh IMPH OCYIIECTBIECHUHM 3JIEKTPOHHOI'O
JIOKYMEHTO000pOoTa o0ecreunBaeTcs KOMILIEKCOM TEXHUYECKUX u
OpraHU3alMOHHBIX MEPOIPUATHIA.

6.2. K TeXHUYeCKUM MEPOIPUATUSAM OTHOCSTCS:

e OPTaHM3ALMSI U HCIIOJIB30BAHUE CPEACTB 3alllUThl MHPOPMAIUU B MOJHOM
00beMe UX (PYHKIMOHAIbHBIX BO3MOXHOCTEH;

« o0ecrieyeHue NeNOCTHOCTH 00padaThIBa€MbIX JTAHHBIX;

o O0ecrieueHne aHTUBUPYCHOM 3alUThl HHPOPMALIH.

6.3. K opranu3aiiioHHbIM MEPOIPUSATUSAM OTHOCSATCS:

¢ KOHTPOJIb  BBIMIOMHEHUS  TpPeOOBaHWI  HOPMATHBHBIX  JIOKYMEHTOB,
perIaMeHTUPYIOIIUX O0ecieueHue 3alUThl HHPOpMalny;

o OTIPE/ICIICHHE TOJIKHOCTHBIX JIULY YYaCTHHUKOB 3JEKTPOHHOIO
JOKYMEHTOOOOpOTa W  OpraHuM3aropa  3JEKTPOHHOIO0  JOKYMEHTOOOOpOTa,
OTBETCTBEHHBIX 3a oOecrieueHre HHPOPMaLMOHHOM 0€30MacHOCTH;

¢ YCTAHOBJICHUE TIOpAJIKA PE3EPBHOIO KONHMPOBAHHUS, BOCCTAHOBJIEHHUS U
apXUBUPOBaHUs 0a3 JAHHBIX;

e OpopMIIEHHE JlOMyCKa JJIsi NPOBEIECHHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX
paboT NpOrpaMMHO-TEXHUYECKUX CPEJICTB.

6.4. Koatponb GopMupoBaHus, mepenadyd U UCHodHeHus D)l BO3IOXeH Ha
aBTOpa KOHKpEeTHOro D/ u pyKkoBoauTENs OTAeNa, B KOTOPOM paboTaeT pabOTHUK,
WIH €r0 HETIOCPEACTBEHHOT O PYKOBOAUTEIIS.

6.5. KoHTponb ucronHeHus 31eKTPOHHBIX JJOKYMEHTOB BKJIIOYAeT B ceOsl:

e IOCTAHOBKY 3JIEKTPOHHOI'O JOKYMEHTA Ha y4eT;

¢ MOHUTOPHUHT UCTIOTHEHUS! KOHTPOJIbHBIX MOPYYEHUI TOKYMEHTA;

¢ U3BMEHEHNE KOHTPOJIBHBIX CPOKOB HCIIOHEHUS 3JIEKTPOHHOI'O JIOKYMEHTA;

e CHAITHE UCIIOJIHEHHOI'O AJIEKTPOHHOI'O JJOKYMEHTA C KOHTPOJIS;

e AHAJIM3 XOJa UCTIOJHEHUS AIEKTPOHHOIO JOKYMEHTA.

6. [opsiaok popmMupoBanusi aej1 U XpaneHust ]|

7.1. Wcnonnennsle DJ] cucTeMaTHU3UPYIOTCS B Je€jda B COOTBETCTBUHM C
HOMEHKJIATYpON nen  opraHu3anuu. I[Ipum cocTraBineHMM HOMEHKIATYpBI €1
YKa3bIBAETCSI, YTO JIEIO0 BEJETCA B SJIEKTPOHHOM BHJIE.

7.2. DneKTpOHHbIE JOKYMEHTHI MOCIE UX UCIOJHEHHUS MOJIEKAT XPAHEHUIO B
CUCTEME AIEKTPOHHOI'0 JOKYMEHTOO0OpPOTa B TEYEHUE CPOKOB, IPETYCMOTPEHHBIX
3aKOHO/IaTEIbCTBOM /Il QHAJIOTMYHBIX JOKYMEHTOB Ha OyMa)KHbIX HOCUTENSX.

7.3. Tlocne wucTeyeHUsT YCTAHOBJIEHHOIO CpPOKA XPAHEHUS SJIEKTPOHHBIX
JOKYMEHTOB Ha OCHOBAHMM aKTa O BBIIEIECHUM MX K YHUYTOXEHHUIO,
Oo(OpPMJIIEHHOTO M YTBEPKIEHHOIO B YCTAHOBJIECHHOM TMOPSAKE, YKa3aHHbIE



AJICKTPOHHBIC JIOKYMEHTHI W HWHpOpMaIMs O HHUX, 3aQUKCHpOBaHHAs B
AJICKTPOHHBIX KAapTOUYKaX, MOJJICKAT YHHUYTOKCHHUIO (yJaJCHHUIO W3 CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000POTA).

7. Cay4yam, Ipu KOTOPBIX Jomyckaercs opopmiieHue /] Ha OymaxkHOM
HOCHUTeJIe

8.1. JIokyMeHTBI, CO3[jaBaéMble B CHCTEME OJJIEKTPOHHOI'O JOKYMEHTO00OpOTa,
oopMIIsIIOTCS HA OyMa>KHOM HOCHUTEJE B CIIydasiX:

e €CJIM OHM TIOJJICKAT IMOAMHCAHUIO PAaOOTHHKOM, KOTOPBIH OTKa3ajics OT
nepexoja Ha B3aWMOJIEHCTBHE C paboTomaTeneM MOCPENCTBOM AJIEKTPOHHOIO
JIOKYMEHTO000pOTa;

e €CJIM CHCTEMa DJIEKTPOHHOTO JOKYMEHTOOOOpOTa BBINILIA M3 CTPOS U HE
MOJIJICKUT UCTIPABIICHUIO B CPOK, HA3HAYEHHBIN ISl UCTIOJTHEHUSI U TIOAMUCAHUS
Of;

e €CJIM 3TO TPEOYETCSl B COOTBETCTBUH C MPUKA30M JUPEKTOpPA OpraHU3aIliH,
JIOKQJIbHBIMA HOPMATHBHBIMH aKTaMH OpPTaHW3AIMH WIA 3aKOHOJATEIhCTBOM
Poccuiickon @enepanumn.

8. OTBEeTCTBEHHOCTH NMPH PadoTe B CHCTEME IJIEKTPOHHOT0
AOKYMEHT0000poTa

9.1. OrmpaButens DJ] HECET OTBETCTBEHHOCTH 3a COACPKAHUE DIIEKTPOHHOTO
JIOKYMEHTA, PEKBU3UTOB, aPECalliio, KAYeCTBO U KOJTUYECTBO BIIOKEHUH.

9.2. IlonmyyaTens DJ1 HECET OTBETCTBEHHOCTh 32 HEHCTIOJIHEHHE JTOKYMEHTA B
YCTaHOBJICHHBIN CPOK, HEBHECEHNE WM HECBOEBPEMEHHOE BHECEHHE CBEACHMN B
AIIEKTPOHHYIO KapTouky OJI, omuOKu, JOMyIIeHHBIE TPU PErHCTpAlldN |
HenpaBWIHLHOM HampaieHuu /] aapecary.

9.3. PykoBoauTenu HECyT MEPCOHANIbHYIO OTBETCTBEHHOCTH 3a COOJIOJECHUE
[TonoxeHust MOMYNHSAIOMINMHUCST UM PaOOTHUKAMH.

9.4. PykoBoauTenu Mpu yBOJIbHEHUH PAOOTHUKOB M O(hOpMIICHHH HA paboTy
HOBBIX MO TYNHEHHBIX pabOTHHUKOB obecrneunBaroT
ynaneHue/n3mMeHenne/ohopMiIeHre YIeTHONW 3amiucu pabOTHUKA B TEUYCHHUE JIBYX
pabouyux AHEW C AaThl YBOJIbHEHHS pAaOOTHHKA WM TMpUEMa Ha pabOTy HOBOTO
paboTHUKA.

9.5. 3amectuTenb AMPEKTOpa TPOBEPSET HAIMYHE Y  YBOJBHIEMBIX
pabOTHUKOB  He3aBepimieHHBIX /[ W  mpuHMMaer Mepel 10 WX
UCTIOJTHEHHUIO/3aBEPIICHUI0 B T€UEHHE Tpex paboumx JHEH ¢ NaThl YBOJIbHEHHS
pPabOTHUKOB.
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